INDERPRASTHA DENTAL COLLEGE & HOSPITAL

MAINTENANCE POLICY

1. THE MAINTENANCE COMMITTEE SHOULD MEET AT LEAST ONCE IN A
MONTH TO DISCUSS THE WORK OF THE COMMITTEE.

2. THE COMMITTEE HEAD WILL HAVE A MEETING WITH THE PRINCIPAL BI-
ANNUALLY WHERE HE/SHE WILL SUM UP & REPORT ALL THE MAJOR ISSUES
FACED BY THE COMMITTEE.

3. THE COMMITTEE SHOULD UNDERTAKE THE MAINTENACE OF CERTAIN
EQUIPMENTS & CAMPUS FACILITIES AT REGULAR INTERVALS; SUCH AS -

a) MAINTENANCE OF THE COMPRESSORS
b) MAINTENANCE OF THE STREET LIGHTS IN THE CAMPUS
¢) SERVICING & MAINTENANCE OF THE AIR CONDITIONERS & COOLERS

d) SERVICING & MAINTENANCE OF THE WATER COOLERS IN THE COLLEGE &
HOSTELS

e) MAINTENANCE OF THE RAIN WATER HARVESTING SYSTEM
f) MAINTENANCE OF THE SOLAR PANELS

g) SERVICING & MAINTENANCE OF THE GAS BURNERS IN THE
PROSTHODONTICS LAB

h) SERVICING & MAINTENANCE OF THE MICROSCOPES IN VARIOUS
DEPARTMENTS

i) GENERAL MAINTENANCE OF THE HOSTEL FACILITIES

FOLLOWING ARE THE CONTACT PERSONS FOR ANY ISSUE RELATED TO THE
INFRASTRUCTURE IN THE CAMPUS

DR RAGHVANDRA KUMAR:- 9560728095 -

MR DILEEP :- 9911190156

4. FOLLOWING PROTOCOL TO BE FOLLOWED FOR THE ISSUES REGARDING
THE EQUIPMENTS AND GENERAL MAINTENANCE -



INDERPRASTHA DENTAL COLLEGE & HOSPITAL.

MAINTENANCE PROTOCOL

AT DEPARTMENT

IN THE MAINTENANCE
DEPARTMENT

ANY PROBLEM REGARDING MAINTENANCE OF ANY .

LEVEL — EQUIPMENT OR GENERAL INFRASTRUCTURE

|

REPORTED IN THE REPAIR & MAINTENANCE REGISTER MAINTAINED IN

EACH DEPARTMENT

REGISTER SENT TO THE MAINTENANCE DEPARTMENT IMMEDIATELY .
OR AT THE END OF THE DAY, DEPENDING UPON THE PROBLEM

g

ALL THE ISSUES RECEIVED FROM VARIOUS DEPARTMENTS

> ENTERED IN THE CENTRAL REGISTER

J

SEGREGATION AND WORK ALLOCATION OF THE ISSUES TO THE
CONCERNED COMMITTEE MEMBER (DEPENDING UPON THE ISSUE)
BY THE HEAD OR SUPERVIZER OF THE COMMITTEE

g

SITF VISIT R INSPFCTION & FVAILIATON OF THF ISSLIF

IF POSSIBLE TO RESOLVE INTERNALLY BY
THE COMMITTEE MEMBERS, TO BE
RESOLVED AT THE EARLIEST

IF NOT POSSIBLE TO RESOLVE AT

THE CAMPUS LEVEL
EXPERT PERSONNEL SENT TO THE CONCERNED
CALLED FROM ‘COMPANY / PERSONNEL FOR
OUTSIDE . RECTIFICATION OF THE ISSUE

B

ISSUE ADDRESSED & RESOLVED

J

FOLLOW-UP AFTER A WEEK’S TIME BY THE CONCERNED
COMMITTEE MEMBER TO EVALUATE THE CONDITION
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